VANNA CAMILLE CURI 
201.257.7347  vanna.curi@mail.mcgill.ca 




	EDUCATION 
	
	

	University of Birmingham, Birmingham, United Kingdom
Masters in Public Administration                                                                                                                        2016-present

McGill University, Montreal, Canada                                                                                                                  2010-2014
Bachelor of Arts Degree
· Major in Political Science with concentration on International Relations & Double Minor in Philosophy & Sociology

Lux Mundi High School, Santo Domingo, Dominican Republic                                                                        2006-2010
· 3.7 (Honors) Graduating Grade Point Average, of 4.0

PROFESSIONAL EXPERIENCE
	 


Sabin Vaccine Institute, Washington, DC		             				        October 2015-present 
Program Coordinator, International Association of Immunization Managers Secretariat (IAIM):
· Successfully supporting the expansion of the first and largest global professional association of immunization managers launched to promote superior leadership in management skills among health professionals involved with vaccination efforts worldwide.
· Point of contact for Spanish speaking members concerning all facets of IAIM work as programs’ applications, membership benefits, and website related matters.
· Supporting coordination for IAIM’s Peer-to-Peer Exchange Program and Training Scholarship Program.
· Assist as requested with review and development of IAIM messaging materials and reports.
· Responsible for translating IAIM messaging, documents, and correspondence from English to Spanish.
· Supporting coordination and testing of Spanish language version of IAIM website.
· Assist in the designing, planning, and implementation of IAIM regional meetings, international conferences, teleconferences, and webinars.
· Providing support for information system: effectively managing CiviCRM content and IAIM trilingual News Bulletins.
· Support implementation of IAIM Marketing Plan.
· Completing monthly AmEx Statements, PayPal drawdowns, and membership dues reports, while serving as point of contact with the Finance Department. 
· Managing all Member Expert Requests from Hispanophone and Anglophone IAIM members.
· Managing all alternative payment requests on IAIM website.  
· Managing IAIM’s membership registrations, renewals, and discussion forum.
· Managing IAIM’s Infobox on assigned weeks.
· Research trainings, tools and publications, and analyze issues related to immunization topics.
· Additional duties as assigned by Sabin’s Executive Vice-President or IAIM Secretariat Director.

Artistri Sud Org, Montreal, Canada		             						      Summer 2013 
Stakeholder Relations Coordinator: 
· Business development; responsible of forming partnerships with Bolivian organizations in order to empower around fifty female artisans by capitalizing on their existing craft skills and cultural assets.
· Recruited six partner organizations in Bolivia to send their group leaders to our training program aimed at female artisans, both producers and managers interested in learning new entrepreneurial and business skills related to design, production, sales, and management.
· Liaise between Artistri Sud and Bolivian partner organizations for training program.
· Managed the applications of five participant organizations for the program and the training expense budget. 
· Provided daily updates on communications with partners to Executive Director. 
· Organized logistics for project trainers and participants, which culminated in the enhancement of the participants’ business, fashion, and basic educational competencies. 
· Provided bi-weekly timely reports on project arrangements to Executive Director, and managed conflicting concerns expressed by partner organizations over matters such as time management, training material, budget, and travel arrangements.
· Translated from Spanish to English the training manual, contact sheets, employment contract, certificate of completion, resumes, expense budget, partner organizations’ reports and emails.
Dominican Council of International Relations (CDRI), Sto.Dgo, Dominican Republic                              Summer 2012 
Intern:
· Analyst
· Produced articles on current international events for the CDRI website. 

Hermandad Dominicana Corp., Clifton New Jersey, 	    2010-2014
Executive Assistant:
· Administrative work; correspondence, scheduling, calendar management, formulating event speeches & letters, transcribing, translating, & editing documents Spanish/English.
· Event planning; annual raising of the Dominican flag in Passaic and Clifton, presentation of Dominican authors’ books, and events that celebrate national holidays such as the commemoration of the Hermanas Mirabal, the Revolution of April, National Independence Day, recreational activities during the Kings Day, activities that have gradually strengthened cultural identity and social responsibility.

	EXTRACURRICULAR DEVELOPMENT & MEMBERSHIPS 


National Language Service Crops (NLSC), Arlington, VA                                                                   April 2016-present
Member & Certified Spanish Translator/Interpreter

Hermandad Dominicana Corp., Clifton New Jersey, 				                            June 2014-present
Advisor

Expo Milano 2015- Nutrire il Pianeta, Energia per la Vita, Santo Domingo, Dominican Republic            October 2014
Volunteer:
· Assisting the language subgroup with transcriptions, translations, and reports elaboration.

Babbletype Corp., Philadelphia, PA 								       2014- present
Freelance Transcriptionist, Translator & Editor
· Producing timely and successful online transcriptions and translations of audio files from a variety of institutions such as governmental, legal, and pharmaceutical oriented. 
· Ensuring finished transcripts meet customer requirements.

Dominican Council of International Relations (CDRI)       					            2012-2014
Member & Webpage Collaborator

McGill University’s Political Science Student’s Association, Montreal, Canada                                               2010-2014
Member

Filial Duartiana, Passaic, New Jersey,					            	                                     2013-present 
Member:
· Elaborated the donation requests for the acquisition of the first bust of the founding father of Dominican Republic, Juan Pablo Duarte, which was successfully placed and inaugurated in Passaic by October 13th, 2013.
· Data organization.

McGill University’s U.N Women Canada Club, Montreal, Canada 				            2011-2012
Member & Vice President Internal:
· Responsible for communication within the Executive Committee and with the Students’ Society of McGill 
· Maintaining the membership lists of the club. 
· In-charge of listservs and other means of communication with club members.
· Overseeing and coordinating the programming activities and events of the club with the Events Coordinator, such as lectures and panel discussions on gender empowerment & justice, screenings, workshops, and fundraising activities.


International Relations & Cooperation Summer Course, from the Global Institute of Higher Studies in Social 
Sciences (IGLOBAL), at the institute of the Global Foundation for Democracy and Development, D.R     	       2011

FUNGLODE’s International Conference “The Spanish Caribbean: Toward a Field of its Own”	      	       2011
Representative of the Hermandad Dominicana Corp.

Iniciativas de Educación Superior y Complementaria Inc. (INDESCO) Service Programs
Future Leaders Program									      	       2009
 Volunteer Community Service Program towards Women’s Empowerment 				      	       2010

Lux Mundi’s Community Service Program							            2006-2010
· Teaching and tutoring history, math, and literature in public schools such as Francisco del Rosario Sanchez, & assisting in athletic, recreational, and academic workshops.
· Trips to the San Francisco de Asís Retirement Home to assist the Elderly.
· Assisting evening shifts at the Robert Reid Cabral Children’s Hospital

Model United Nations, CILA 2008-Bavaro, Dominican Republic  				      	       2008
Representative of the delegation of South Korea 

Phillips Academy Summer Program, at Andover, Massachusetts 					     	       2008
· Major in Western Philosophy & Journalism

RELEVANT SKILLS
· Language fluencies; Native Spanish, Fluent English, Intermediate French
· Microsoft Office Suite: PowerPoint, Word, Excel, Publisher, Access
· Adobe Fireworks, Flash & Freehand programs
· Apple Applications
· [bookmark: _GoBack]Software programs of: CiviCRM, GoToMeeting, Paylocity Software, and Cvent 
· Typing Speed of 90 wpm
